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	Note: This exercise helps to capture your ideas and requirements for developing your corporate branding. Corporate branding involves developing a visual identity package for your company viz. creation of your logo, Letterhead, Visiting card, Envelopes etc. 




	1. Your company Name


	


	2. What does your company do, the domain it operates in and the services it provides 

In about 50 words.
	


	3. Do you have a tag line /punch line, if so please provide it?

	


	4. What is the philosophy or idea in choosing your company name?


	


	5. What is the media for which you would like to use the logo (Web media, Print media (If so what is the printing mode, offset or screen printing)

Note: Offset printing can take in multi color variations and gradations whereas screen printing has limited capability in rendering the same.


	


	6. Do you have any corporate colors? (Also please indicate colors that you don’t prefer)


	


	If your project involves visiting card design please fill in question 7 




	7. What is the size of the card that you would like to go in for (Standard – 3.5 inches long and 2 inches wide- varies based on country)
Please provide your name, designation and all the fields that you propose to have on your card along with the format i.e. address, phone and email fields that you propose to have on your visiting card. 

e.g.

Name: John Paul Micek

Designation: Senior Vice President

Address: 2, Jackson Ville, Ontario, Canada, 56566

Phone : +001 ( 808) – 4444- 3245

Fax: +001 ( 808) – 4444- 3245

URL: www.xxxxyy.com
Email: sss@xxxxyy.com 


	


	If your project involves envelope design please fill in question 8



	8. What are the various sizes of the envelopes you plan to use?

 Please provide the required address fields in the format that you need them. 


	


	 If your project involves design of your company letterhead please answer question 9




	9. Please indicate the fields that form part of your letter head and the format of the same.
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